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Mishawaka Education Foundation Grant Guidelines

Introduction:
The School City of Mishawaka Education Foundation (MEF) is a non-profit 501(c)(3) Foundation with a mission to fund innovative programs for the students in School City of Mishawaka.  The total amount of funds available for a given year will depend on the success of the MEF’s fundraising and investments.  

MEF grants will be awarded to fund innovative programs that enrich student achievement in one or more areas of the curriculum.  Grants may be submitted for individual classroom projects or for collaborative projects that involve multiple classrooms, grade levels or schools.

Directions for the Grant Application:

1. Review ALL grant guidelines before beginning the application.

2. Comply with all deadlines.

3. Complete the Grant Application. A signed copy of the Application must be received by the MEF at its Administrative Center interoffice mailbox on or before the second Monday in August (for Fall Grants) or the second Monday in January (for Winter Grants) and second Monday in April (for Spring Grants).
4. The Application must be typed, complete and have clearly defined goals and objectives. 

5. The Application should be written to be understood by non-educators. 

6. The Application should target SCM students and demonstrate creativity and innovation in educational programming.

7. The Grant Applicant should not request funds for teacher stipends, salaries, substitute pay, student scholarships, food, party supplies, or telephone expenses.

8. Applicants are strongly encouraged to explore supplemental funding and partnerships.

9. Multiple year funding is discouraged, but it will be considered on a case-by-case basis.

10. The signature of the principal(s) on the grant application signifies that there is no funding available in the regular school funds.

Grant Recipient Procedures:

1. Implement the grant as proposed in the application.

2. Follow SCM Central Office purchase order procedures for all expenditures. 

3. Use grant funds by June 1st of the current school year for Fall grants and by June 1st of the following school year for Winter and Spring grants. Any money not spent by that time will return to the MEF. Claims filed after the June 1st deadline will be denied.

4. Maintain on-going contact with a designated liaison/member of the MEF Board. Contact liaison when implementing grant and when writing the Final Report.

5. Submit a Final Report, which is due thirty days after the project is completed, but no later than June 1st of the school year in which the grant was administered.  This form can be found on the MEF Website.  Final Reports are to be delivered to the MEF at its Administrative Center interoffice mailbox.

6. All purchases for grants must be made after the grant has been awarded.  The MEF will not reimburse expenses incurred before the grant is approved.

7. Applicant promises to serve as a resource/mentor for future projects of a similar nature.

8. Provide any photographs or finished products for Foundation use when requested.
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